Program/Activity Report – Title of the program/activity		Date: Program/activity date 		Location: Ex. Via Zoom meeting
Facet(s): Name of facets involved
Situation: Clearly identify the problem or situation being addressed (ex. Homelessness in the Tacoma/South Puget Sound area is at an all-time high).

Mission/Vision What was the mission vision in implementing this program/activity?


Goals of the program/activity to address our problem, we will accomplish the following activities (ex. We will collaborate with an area agency/church to provide hygiene kits for the homeless).


Participation Clearly identify the demographic being served (ex. homeless, battered women, elderly, children). 


Description of the program/activity:


Outcomes: List short-term, mid-term and long-term outcomes of the program/event (ex. Establishing a long-term collaborative relationship between a community agency or organization and The Links Inc. Tacoma (WA) Chapter).


Census data: Include the number of chapter members, non-Links, men, women, ethnicity, and age range (ex. Children: 0-12, Teens: 13-19, Young Adults: 20-24), Seniors.


Collaborations: Include other Links chapters or community partners collaborated with to plan and/or implement the program/activity. Be sure to describe their involvement.


How was the program/activity publicized? (ex. Social media such as the Chapter’s Facebook and Instagram pages, posters, news media).


Cost: It is vital to track the expense which determines the strategic financial success of the program/activity.
Projected cost:
Actual cost:
If a grant or underwriting was obtained for the event provide the following:
Name(s) of in-kind donation/service 
Total amount underwritten or grant amount received.
Total monetary value of in-kind donation/service 
List any items donated.

Evaluation: What do you want to know? How will you know? Include how your program/activity was measured (ex. Pre and posttests, peer evaluations or surveys).

Photos: Include program/activity images (preferably of actions or the participants). Please call upon one member of the facet to capture the demographic data and photos for each program/event.
